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C19 -r ■ f. 


1 

A B 

C 1 



2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

16 
17 

19 

20 


Delegates attending the meeting 


Delegate country 

Present 

Australia 

X 

Brazil 

1 

Canada 

1 

China 


Cyprus 

X 

Greece 

1 

India 

1 

Ireland 

X 

New Zealand 

1 

Pakistan 

1 

South Africa 

X 

Turkey 


UK 

1 

USA 

1 

Number of delegates attending: 



COUntA ^ ^ I^j^j COUHt * 

.Cuj^j^J ^—4^^ 1^4 j IjIj 4j^ djUj (jb^S^Sjjdjlj 4S Cu^^jdJ 

.aS^ C1 9 (icGU. jcLucU di^ • 

<u Function Library e^jjjS <uijj<kSaj) as^ More Functions ‘iJ • 

.( Formulas 


iDi d >0 * 


1 File 

Home 

Insert 

Page Layout Formulas 

Data 

Review 

View 

fi 

5 : 

B 

s ® Ê e 

Êl 


m 

Insert 

Function 

AutoSum Recently Financial Logical Text Date & 
Used’- » ^ •r Time'^ 

Lookup & 
Reference 

Math 
&Trig ^ 

More 

Functions 


Function Library 


.451j CountA j4iXi/4j ^iJLLis (^LuiIj j 451j 3t3.tistic3.l (^4iuu^ j4j ^ 
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EXCEL 2010 



1 _Home 

Insert 

Page Layout Formulas 

Data 

Review 

View 


2 : 

6 

i i g i9 

ii 


II3P 

Define Name 

-^ 1 ise in Formula 

AutoSum Recently Financial Logical Text Date & 

Lookup & 

Math 

More 

Name 


Used'' 

Time '^' 

Reference 

&Trig - 

Functions'^ 

Manager ® Createfrom Selection 


2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

16 
17 


Function Library 


Delegates attending the meeting 



C19 

^ ■ 

/-1 



A 


B L 

C 

1 


Functions - Microsoft Excel 

+5" Trace 
‘=<C+Trace 


^ Ştatistical 


Engineering T 

^ Çube ^ 

^ Information ► 
m Çompatibility ► 


Delegate country 

Present 

Australia 

X 

Brazil 

1 

Canada 

1 

China 


Cyprus 

X 

Greece 

1 

India 

1 

Ireland 

X 

New Zealand 

1 

Pakistan 

1 

South Africa 

X 

Turkey 


UK 

1 

1 IC A 

1 


AVEDEV 

AVERAGE 

AVERAGEA 

AVERAGEIF 

AVERAGEIFS 

BETA.DIST 

BETA.INV 

BINOM.DIST 

BINOM.INV 

CHISQ.DIST 

CHISQ.DIST.RT 

CHISQ.INV 

CHISQ.INV.RT 

CHISQ.TEST 

CONRDENCE.NORM 

CONRDENCE.T 

CORREL 

COUNT 


COUNTA 


Jx Insert Function.. 


.djbj didj Function ArQumGnts * 


Function Arguments 


1 f ll«£3fel 


COUISTTA 

Valuel 

Value2 

3EBS = {i;i} 

= 2 


Counts the number of cells in a range that are not empty. 

Valuel: valuel,value2,... are 1 to 255 arguments representing the values and cells 
you want to count. Values can be any type of information. 

Formula result = 2 

Heb on this funcbon 

OK 

Cancel 


.djbj b^SdjiJj didj cijbJ CSiCI 8 ^ 3^ 4mji^lj c^^4jb Jj£ j^S^j 
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EXCEL 2010 





AU»Sul* I 



Function ArgunnentSe,uS^uS^jjb • 


Function Arguments 




COUNTA 




Valuel !c5:C18 

= rx’;l;l;0;V;l;l;V;l;l;V;0;l;l} 


Value2 | [^] = imbr- 


= 12 

Counts the number of cells in a range that are not empty. 

Valuel: valuel,value2,... are 1 to 255 arguments representing the values and cells 
you want to count. Values can be any type of information. 


Formula result = 12 
Heb on this flinction 


OK 


Cancel 


. j A51j OK 
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EXCEL 2010 


r 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

16 

17 

18 


A 

B 

C 

D 


Delegates attendingthe meeting 


19 

20 


Delegate countrv 

Present 

Australia 

X 

Brazil 

1 

Canada 

1 

China 


Cyprus 

X 

Greece 

1 

india 

1 

ireland 

X 

New Zealand 

1 

Pakistan 

1 

South Africa 

X 

Turkey 


UK 

1 

USA 

1 

Number of delegates attending; 

12 


’OJ^J-^ L^jUj 4S L^4JUt^ 


COUNTBLANK 


,;JjU4j 4S l^4JUI^ j4^ ^JjLaj ^ CijJjUAj* 

.countbl3.nk ciju j ^su juj diiu^ * 


21 



< ► ►! Sum Average . Max Min , Count , Counta 

1 Countblank , 

If. fD 

Ready | 




.as^ C1 9 j4^4j di^ • 


4j Function Library aHsaSo^ ) as^ More Functions j<u« aj di^ • 

.( Formulas 


121 d >0 * c--' - V 






Home Insert 

Page Layout 

Formulas 

Data 

Review 

r~ 

View 

-1 




i g @ i3 ia 


Insert 

Function 


AutoSum Recently Financial Logical Text Date & Lookup & Math 


Used 


Time'^ Reference&Trig’• Functions’^ 


Function Library 
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EXCEL 2010 


N~rBL/\N(^Lufij ^ 3t3.tistic3.l ^jjLLis 

^S^JuuSIj^ ^ ^u-LtaltStj ^^^ijjJSLuj dlLaJ^^ 


iSi id >0 ’ c“ - - 






Functions - Microsoft Exc 

Home Insert 

Page Layout 

Formulas 

Data 

Review 

View 



fi 


^ @ @ Ê Êl 


Insert AutoSum Recently Financial Logical Text Date & Lookup & Math 
Function Used-r ▼ ▼ Time'^ Reference&Trig' 

Function Library 


LJ1.-J 

i More 
'Functions 


.1^ Define Name 
ft^' 'Jse in Formula 


Î>T. 

<ÎT. 


Name . 

Manager ® ^'’eate from Selection R 


C19 

- ^ 

/* 


A 


B 

1 c 1 


20 


Delegates attending the meeting 


Ştatistical ► 

Engineering ► 

^ Çube ► 

^ Information ► 

tk Çompatibility ► 


4 


Delegate country 

Present 



5 


Australia 

1 



6 


Brazil 

1 



7 


Canada 

1 



8 


China 




9 


Cyprus 

1 



10 


Greece 

1 



11 


India 

1 



12 


Ireland 

1 



13 


New Zealand 

1 



14 


Pakistan 

1 



15 


South Africa 

1 



16 


Turkey 




17 


UK 

1 



18 


USA 

1 





Number of delegates absent 





AVERAGEA 

AVERAGEIF 

AVERAGEIFS 

BETA.DIST 

BETA.INV 

BINOM.DIST 

BINOM.INV 

CHISQ.DIST 

CHISQ.DIST.RT 

CHISQ.INV 

CHISQ.INV.RT 

CHISQ.TEST 

CONRDENCE.NORM 

CONRDENCE.T 

CORREL 

COUNT 

COUNTA 




COUNTBLANK 


COUNTIF 

/r Insert Function... 


idjtjj djdjtj^ ^ didj Citjdj (jiouj Function /\rQurn0nts oS^^jtj ^ 


Function Arguments 
COUISfTBLANK 

Range wkwAmni 


lA 


= {i;i} 
= 0 


Counts the number of empty cells in a spedfied range of cells. 

Range is the range ffom which you want to count the empty cells. 

Formula result = 0 
Help on this function 


OK 


Cancel 
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EXCEL 2010 


.djbj didj CSiCI 8 ^ 3 ^ Jj£ j^<b 


»k«tUt«ii< 


Dtto rMttt Vl0m 


o 


s a 

* s 


/a Z 

*«l»S^tltt ' 



•cjj^ jtjj Function Arguments uS^jju • 


Function Arguments 

C( 

DU^TTBLANK 


Range |C5:C18 



miiöii 

{l;l;l;0;l;l;l;l;l;l;l;0;l;l} 

2 


Counts the number of empty cells In a spedfied range of cells. 


Range is the range ffom which you want to count the empty cells. 


Formula result = 2 

Help on this function [ OK ] [ Cancel | 


« ^dj j OK j<Uj<U 
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A 

B C 1 D 

1 

2 

3 

Delegates attendingthe meeting 

4 


Delegate country 

Present 


5 


Australia 

1 


6 


Brazil 

1 


7 


Canada 

1 


S 


China 



9 


Cyprus 

1 


10 


Greece 

1 


11 


India 

1 


12 


Ireland 

1 


13 


Mew Zealand 

1 


14 


Pakistan 

1 


15 


South Africa 

1 


16 


Turkey 



17 

UK 

1 


18 

USA 


1 



Mumber of delegates abs 

snt 

2 1 


20 





.djtjiSljjljJ ^ (^dJdjLA jdj ^ djjJjLdJ jdj ^<Luu51jd^ didj * 




♦ ^<lLji-Ut51j<lLtui<iLA ^^t^^ <!Lj 3 0^^^^JLjtS^ <!Lj CitJdJ <LSIjj ^ ^<!Lib ^^^juuSlj^ 3^uS[^ * 

.djLluilj^ gLSui£<!Lj IF ^ cuSi' 


IFOSYNTAX 


djdjtj^ (^^^jjLûi IF 3ynt3.x tjtj IF ^ujSIj^ (^djjuj 


IFÎ(LOGICAL_TEST, ACTIONJF_TRUE, ACTION_IF_FALSE) 


LO Gl C AL_T EST ^utj 

<0 ^jjdjtj jdj Ci^tjj iS^jda jj jlitjj ob ^tfUdjt^ ^jjdjtj ^JLjtSj^Uu^dib jj Jlu>^jt^^ LogiC3.1_TcSt 

.F8.1sC JlujjjdJ <\£ Jlu^tjjdJ -^j^tj TrUC JltJjjjdJ dS JluL^dJjdJ ^<!LjJLj£j<!LuLt<!Lib 
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EXCEL 2010 


Logical 

operators 


= (Equal to) 

A=B 

FALSE 


A=D 

TRUE 

> (Greater than) 

A>B 

TRUE 


A>C 

FALSE 

< (Less than) 

A<B 

FALSE 


A<C 

TRUE 

>= (Greater than or Equal 
to) 

CQ 

II 

A 

< 

TRUE 


O 

II 

A 

< 

TRUE 


A>=C 

FALSE 

<= (Less than or Equal to) 

A<=B 

FALSE 


A<=C 

TRUE 


A<=D 

TRUE 


Values for Evaluation 
A=10 B=5 

C=15 D=10 


Result 


: Action_IF_True 

tj<!Lj j<\A . ciji5j£ Cjl^ ^^ij VjJ JlujSdJ jj^jdJ ^djJbiSi^ i^ffit^^ <U j<\5<!Lj 

. Jlujuj^dJ tJ^ ci IF <\5 Jluj<\5dJjdJ iJtfUdjl^ j<U <\5A^bu<!Lj 

:Action_lF_F9ls6 jj^<\ûjöj ^<\ûJLjiSu4^dA <u j^<lj • 

j<U ^<\54ui^<Lj . Jlt^ ciji^j>:i ^_^Suj|jj£ jIj i^ij Vju CujSdJ ^<LAi^<Lj Ij<Lj jj^<\ûjdJ ^<\ÛJLjiSu4uUdA <U j^<Lj 

. IJ^ ci IF ^lifuS'i<\<^ ^ Jluj<\5dJjdJ 

IF ^U^jISAj 

. I F (^^ju L^^lj ^ Jlui/Jjj djij ^jSuU-LÛ • 


^ Sum Average Max Min Count Counta Countblank If 

Ready ^ 


Jii^ ^ AVGr3.QG <\5 JUuu Aj Jli^<!iSujdJ pGil jb PGSS ciAufjj Cuj^UdU JSlJI 3 ^iS<!LjU» ^ • 


1 

2 

3 

4 

5 

6 
; 

• 

10 

n 

u 

\i_ 

M 

15 

16 
17 


A B C 0 1 


i 




STUDENTS 

Mathemataca 

Englith 

Hiatory 

Geography 

Hadiya 

68 

78 

59 

69 

Dai 

69 

69 

69 

67 

Aaron 

76 

78 

79 

87 

Rowan 

67 

86 

58 

65 

Aallyah 

85 

77 

87 

78 

Gabnela 

69 

68 

78 

89 


Avaraga gradea 

Paated?^ 

66 


69 


80 


69 


82 


74 



To patt a ttudent needt an average grade of over 70% 


ujjjLSaj jj L^jaj 
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EXCEL 2010 


• Formulas aj Function Library aj Logical j4^aj di^ • 


iDl d '0 " r- 


File 


Home Insert Page Layout 


Formulas 


Data Revlew Vlew 


z Ê g 

© 

@ Ê Û @ 

Insert AutoSum Recently Financla 

Logical 

Text Date &. Lookup & Math More 

Function Used 


Time'^ Reference&TrigFunctlons 

Function Llbrary 


.^SbJ IF b^uuJ CilJdJ (^lu-U ^iJjLltia-J ^ 


ll]l d * r- T 






Home Insert 

Page Layout 

Formulas 

Data 

Revlew 

View 




19 


Insert AutoSum Recently Financial [Loglcal ; Text Date & Lookup & Math More 
Function Used'' Time'^ Reference&TrigFunctions'■ 


J8 


A 

B 



1 





2 




3 




4 




5 




6 





AND 

FALSE 


IF 


IFERROR 

NOT 

OR 

TRUE 

Insert Functlon... 




STUDENTS|Mathematics |English |History Geography 


. Ciijöj Functlon Arguments lS^j^ju d-4j • 
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EXCEL 2010 


. 18 >70 ^ di^j<i4 b Loqîcb.! _tost ^ * 


. PSSS ciiUjjj b V3.lu©_if_trU 0 


. Fsil b VsluG_if_f©ls© 


, duji^ C^^^b UltUJj ^ 



/i J ^ • 

9 




f ui ctiom * Miç^rowtt |.-k' 

BE9 " ' 

c 

► ^rU.'-ut 

D«t» 





2 J 

0 0 

A 

13 

IJ 

H 

® -> 

■ ffin« f4»ir; * 

tntrrl 

Auto^um Krcrvtt^^ 

FifMrMUi l-rg«r»l 

Tr*! 

(XHr & 

l( oLusp & 

klHh 

Morr M*—.' 

'Cr«»t« f' - '>«i«<t»o«' 

rwnciioer 

. iKca. 

• 


A«r«Ten<« • 

* Trg • 

fumtiiont. M»n49«« 


•>1r*ce Preutfer 
“!; îr»c* D( 0 er>di 

«/. R#«“‘ ' ‘‘’*.v 


i8 ^ /. elF0«»^’*^ASS"/fAlL") 

A B 0 1 


C H 




. .. 

7 

STUDENTS 

Mathematoct 

Engiiah 

Hiatory 

Geography 

t 

Hediya 

68 

78 

59 

59 

9 

Dai 

69 

69 

69 

67 

10 

Aaron 

76 

78 

79 

87 

11 

Rowan 

67 

86 

68 

66 

12 

Aaliyah 

85 

77 

87 

78 

13 

Gelxielt 

59 

68 

78 

89 


14 

li 


16 To pats a ttudont needt en averege grade of over 70 % 

w 


Average gradet 

Paaaed? 

66 

FAN. 

69 


80 


69 


82 


74 1 
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EXCEL 2010 


^ AutoFill dj dj ^^^HjjiJ ^ ^LjIj ^La^lj ^Ijl^jIS^^ dj * 

. ûlijJL^ ^S^oIfLut LLtuIij i J0.J13 


lE]i (d >0 - r-^ - T 

Home Insert 


Functions - Microsoft Excel 


Page Layout Formulas 


Insert 

Function 

AutoSum Recently Financial Logical Text Date &. Lookup & Math More 

Used'' ir ▼ ▼ Time'' Reference&TrigFunctions 

Function Library 

^ Define Name 

’-^ Use in Formula 

Name 

Manager ® Create from Selection 
Defined Names 

+)!"Trace Precede 

=*C+Trace Depenc 

Remove Arro\ 

K23 * /L| 

A 

B C D E F 

G H 1 



SUBJECTS 


STUDENTS 


Hadiya 


Dai 


Aaron 


Rowan 


Aaliyah 


Gabriela 


Mathematics 


68 


69 


76 


67 


85 


59 


English 


78 


69 


78 


86 


77 


68 


History 


59 


69 


79 


58 


87 


78 


Geography 


59 


67 


87 


65 


78 


89 


Average grades 


66 


69 


80 


69 


82 


74 


Passed? 


FAIL 


FAIL 


PASS 


FAIL 


PASS 


PASS 


To pass a student needs an average grade of over 70% 


AL£<!LAljj<U j ALSIj dJlulSALjjtSljtj^ * 
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EXCEL 2010 


Charts 


Column Chart 

. Charts 


®i d ■n - ■'- 






Home Insert 

Page Layout 

Formulas 

Data 

Review 

VI ew 


c 

A Cut 
^ Copy 

^ Format Painter 

Calibri 11 

- A‘ 

* =0 


ijj Wr 

Paste 

B z u - m - 


s m s 

iw iw 

^ Me 

Clipboard 

Font 

- 


Alignment 


E16 -r ; * A 



A 

1 _B 

i c 

D 

E -1 

F 

G 

1 








2 1 








3 








4 


Region 

No. of sales 





5 


North 

34 





6 


South 

23 





7 


East 

65 





8 


West 

23 





9 









. Column Chart 


25 




n”^ 

1 ► ►! 

Column Chart 

Line Chart Bar Chart Pie Chart . 

Ready | 




<dj(j£ ^ 4Jgtlm V jdJ jU <U t^iji^ * 

.cujinSöjjöj ij Ribbon Chsrts ^ <iuij Insort ^^ij j^lu^u ujlis • 


im d -7 - p< - T 






chart - Micri 

Home Insert 

Page Layout 

Formulas 


B^yim 

yitvv_ 

- 1 


M 


i§ CP 




ili :ÖOc k ki:i O 


PivotTable Table 
Tables 


Plcture Clip Shapes SmartArt Screenshot 
Art - 

niustrations 


Column Line 


Pie 


Bar 


Area Scatter Other 
* * Charts * 


Lir 


Charts 


C7 


A 65 


4 J <L) <Q^aS dijliiijl tj.'i.uas <l 21 j Column j<Lu< 4 j i‘ljlS * 

. Column Ci^-uij (^dJjt^^J^.^ 
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EXCEL 2010 


(K]I d - 0 - 

Home I Insert 1 Page Layout Formulas Oata Revlew View 




LiJ 






I J|l:öOc ^ 4 i 


PlvotTable Table Picture Clip Shapes SmartArt Screenshot Column| Line Pie Bar Area Scatter 
Art ” 


Tables 


Illustrations 


C6 '■ " f* 23 

1 

A 

— 

B 

C 

D 1 




■ 

2 





3 





4 


Region 

|No. of sales 


5 


North 

1 34 


6 


South 

1 23| 


7 


East 

1 6S 


8 


West 

1 23 


9 





10 





11 





12 





13 





14 





15 





16 





17 






2-D Column 


aft m 


3-D Column 


JJ[| JiS JSffl JqI 


Cylinder 




Cone 


JaA- liA- ik^ 


Pyramid 


lêA JAA- iiöl 


JIP AII ChartTypes... 


.öjLa dj dJöj i 2"D Clust©r©d 




ilas 




Data 


Review 


View 


di w S>i^ 


lenshot Column Line Pie Bar Area Scatter 

I - I . 


2-D Column 


Bi m 


3-DC 


It 


Cyliiv 


Oustered Column 

Compare values across categories 
by using vertical rectangles. 

Use ft when thc order of categories 
is not important orfor displaying 
item counts such as a histogram. 


iii iinn I iiiin I iiiiii 


i jLj IJgLSgQ^at jU dj ^jl^ * 
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EXCEL 2010 


d ' 


chart - Microsoft Excel 


Home Insert Page Layout Formulas Data Review View Design Layout Format 


ii 4 


Change Save As Switch Select 
ChartType Template Row/Column Data 
Type_Data 


_ 1 




ni' Oi 



I ■ I ■ I ■ I ■ 


Chart Layouts 


Chartl 


j ! 

A 

B 

1 c ! 

D 

Le: 

1 1 

1_F 

G 

L hL 

1 1 

! 


i 

1 














9 

10 
11 
12 

13 

14 

15 

16 
17 


4 


Region 

No. of sales 


5 


North 

34 


6 


South 

23 


7 


East 

6S 


8 


West 

23 



No. of sales 


ilil 


I No. of sales 


North South 


East West 


Column 

.djLj ^ 3"D Ch3.rt djdjj^sij (_^Ij Ch3.rt 


jjJ -r f; - ç|.,art - Microsoft Excel 

Home Insert Page Layout Formulas Data Review View | Design [ Layout 


li 4 S 


Change Save As Switch Select 
ChartType Template Row/Column Data 
Type_Data 






.öi Di. 





Chart Layouts 


Chart 2 


A 

B 

' C_] 

D 

i E 

1-1 

1 F 1 

i ^ 

1 H 

1 1 î 

! i 

1 K 

i L 


























1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

16 

17 

18 


Region 


North 


South 


No. of sales 


No. of sales 



I No. of sales 
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EXCEL 2010 


Line Chart Jia, 


. Lin@ Ch3.rt ^ 3 ^Wj 


25 





•^ ^ ► ►• 1 Colunrm Chart 

Line Chart , E 

ar Chart Pie Chart 

Ready | 

- - 1 - 

-n-n— 



ciji^ ci ^ insort o^W j ju<u ujlis * 

.Ch3.rts <u tiUL liriG j^^di ujlis , Lino Ch3.rt ijj^^ <u <u ^ dj<uL£UL 


(Eli d ^ - r- 


Home 

Insert Page Layout Formulas 

Data 

Review 

View 



U 


P£za: 

■a 


h 

BQD 

sa 

© ® ûi 

ailiii^ 



in k. 

PivotTable 

Table 

Picture Clip 
Art 

Shapes SmartArt Screenshot 

Column 

Line 

Pie 

Bar 

Area Scc 


Tables 





Illustrations 


2-D Line 




C5 


34 



A 

B 1 

1 c 

D 

E 

F 

1 







2 







3 







4 


Region 

|no. of sales 




5 


North 

1_34, 




6 


South 

1 23 




7 


East 

65 




8 


West 

1 23 






/\/ 




w 


3-D Line 




ifti All ChartTypes... 


No. of sales 


. diJj^SdJjdJ djdjt^^ 4j ^ 



‘No. of sales 


JJ LjAJ 
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Bar Chart ju 


, B3.r Ch3.rt ^ 3 





^ l Column Chart Une Charl 

Bar Chart . P 

iê chart ~ 

Ready | 




ciji^ iS jj ^ insort ^^Ij j^^ o^W 3 ju<u ujlis * 

.Ch3.rts 1 ^ 33jÊ <u ^uij B3.r j<uj<u ujlis , B3.r Ch3.rt <u <u ^jiujdj ^ 


g]i d - 






chart - Micro 

Home Insert 

Page Layout 

Formulas 

Data 

Review 

View 







i§ © 


[sûf-^ 


di ^ 


PivotTable Table Picture Clip Shapes SmartArt Screenshot Column Line Pie 
’ I Art ^ I ^ ^ 


Tables 


Illustrations 


C6 


23 


^ 2-DBar 


1 

A 

B 

c 1 

1 D 

E F 

G 







2 







3 







4 


Region 

|no. of sales 




5 


North 

1 34 





i 

South 

1 23| 




7 


East 

1 65 




8 


West 

1 23 




9 







10 







11 







12 







13 







14 







15 
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Show Legend at Left 
Show Legend and align 
left 

Show Legend at Bottom 
Show Legend and align 
bottom 

Overlay Legend at Right 
Show Legend at right of 
the chart without resizing 
Overlay Legend at Left 
Show Legend at left of 
the chart without resizing 

More Legend Options... 



North 


South 


East West 


<U .(L3.b0lS) dJ 451 j (D3.t3. L3.b0lS) ^^SuIj UJL1£ * 

^lSijtJ /sj J < <<< j t (^451 jj uxJj^tjJdJ ijtj (^iSijtJ ^ i j j ^j dJjt^^j^Jb 


♦ Jj4jJjltaJJ (jij ûliJdJLj (jLu^ 


I (d " • ▼ Format Chart - Microsoft Excel | 

Home Insert Page Layout Formulas Data Review View Design | Layout 



. JlijJL^ (^djdjt^^ (^<U4 Jljj ^4j Ujdj * 


@2015 - BOKAN OMAR ALI 




















































































53 


EXCEL 2010 



dl^jluj j^ Htgjj CiJjiSdJ ^ij-ijj didj 


^dj ci^Sljj 4j ^ djdjjj£dj dijlrnjt ,(L3.b0lS) (DqÎQ T0bl0) ^^SLjIj <U UJLIS * 

.dj^jjjJjLoj CijjJLj ^^tmj j ^^jl^ j 4 .u/ 4 j djtjiSlILjjjJ jdxu^j (^^djjl^ ^ (^ 4 j 4 lmV jdj JlijjijljjdJ Jj 4 lr<ijl 


[Eli d ^ - 


Home 


Insert 


Format Chart - Microsoft Excel | 

Page Layout Formulas Data Review View Design 


Layout Format 


ChartTitle 

^ Format Selection 
3 Reset to Match Style 
Current Selection 


H t{5^ lS 11:?^ diS 


Picture Shapes Text 
Box 

Insert 


Chart Axis Legend Data 

Title Titles Labels 

Labels 


Data 

Table 


m M 

Axes Gridlines 


\ î ) Security Warning 

Automatic update of links has been disabled Enable Cont 

Chart 1 

< 

1 ► 

="No. of sales" 

A B 

C 

D E F 



^ ! S 

Plot Chart Chart 
Area WallFloor'^ 
ound 


None 

Do not show a Data Table 

Show Data Table 

Show Data Table below the chart 

hiit MfittinLit i f of nri Kfys_ 


iRegion 


No. of sales 



Show Data Table with Legend Keys 
Show Data Table belowthe chart 
and include Legend Keys 


More Data Table Options.. 


<U (^p.u/djj<!U ^ Jluj£dJ <!Ljljjljjtj j<!Lj ûluj<^dJjdJ ^<!Gjl^ (^ojdjlj^ ^ 
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EXCEL 2010 



<u dS djdHjjiSdj .(Axis) dj 451 j (GridliriGS) ^^sijIj j<uj<u ujlis * 

jIjjI£<!Ljj£!i£jjI£ cidj<!Lj ^ djdj<!L51j djtJjtJjJ^ j<U UijJLj^ .^<!LjjI^ j<!Lui ^l£djdj<!Lj ^tJLjlAjj 



idjdj<!L:UtJ <!LSdj^ j ^LSIj dJlulS^jlSljtj^ * 


IJ I—lJ jU 4J Cijl^ j Oj4Jû jSj4j4J 


Copying and Moving Charts 1 ay^ t^ju j sjaj^su sju ^sS^jsjaj • 

i^Slj l^jIj-^ ^^jl^ Jlui/jjJ ^ ^^jSljjjl^ j 451 j CajjjJ dJ4 V * 


tj^i& djiS^i.^j^i& CiLuiJJ J ^iLajSljtj tj^J tJ^^^JJoj jlj^ (^^JLj^j^ ^J ^ 

idjiSlj^Jb ^ duiidJ ^Luflj tJ^^^JJuIf jlj ^ ^Lj^J^-A L^^JJj 4 J J^J ^JJ^^dJ 

jiLuidJ cidj<!Lj ^ <!L51 j <!L£<!LjjI^ aU UJLjIS tj<!Lj tJ Cx^ jLaAL^ jU <U alSaLjjI^ ^jjjS ^ * 

iAL£<!Ljjl^ ciöjALjj jSj<!Lj<U ^ Ctrl+C (^jjj^ jjJjALA j<!Lu<<!Lj 
_ uj^jLSaj jj»j>Va U _ 
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EXCEL 2010 


duuidj ^Lufl^ i (^d^^ijljtj (^JLJ^uIf ^JJ^S (^^IjJ ^J ^ tJlJlj^J (^Sl^JLJ^jIf ^ 

<U tJ ^ <U did^j^S (^djdjUtJ ^ j<Uj<U Ctrl+V (^JLxlS 

i(Jjj^<UtJ jLSdj j U]<U jdjj <Uj4£4j (^djdj ^ uliJjLjjj^ CijjtjJdJ idjd^ jLA^Jb 


tJUIS aG^ ^t aU LIajI^ JUVJ DJaUjj^jaUaU 


i^Slj (^jUj (JLjIj ^SIj JLluiJjJ ^ J JIujJjJ UJ^^jLujv ^ 

^ JlajdJ (jluflj ^Sj (^jIj-^ ^S^jjl^ tjdj^jj tj^ tJjtS ^^jJjjS (JLa^ 4] jj (^^LLaj ^ dj^Sjjjui 4] dijjjt^ (^djdjjjS j^^ ^ * 

iLlujjjW:^ J ^StfUjt^ (^dj<U ^ j^^ Ctrl+C (JL^ jjJjA^ 

L djtjj tJ^<ljjj <U didj <^djt£ (^djdjtj^ <U ^UIj Sh00t2 (^U j4uj<U dJL^* 


► ►! ! SheeL 

I Sheet2 S 

ieet3 

Ready j 




^^jt^ Lli^tjJdJ Jj£ (jlrtijjjLJ j^<U i Jj^j^ jdxj^ Ctrl + V (^U^jtStfU <U djdj^jjtJ ^^jt^ ^ * 

♦ tJ<\£^ILLui jtj ^ lIlluJ 

(^djdjtj^ <U <\S1 j Sh00t1 (^U jdxj^ i^tjK tj<\j L tJjtS (^UljS jLa^ jtj ^ jj (^^uljjlj ^ dj4Suljj.ui ^ di^jt^ ^ * 

(^^jj ^ Jj^u£ jdu/di Ctrl + X dj LlLudJ (jLutj lIu^SIj (^jUj (^dj4j ^ 4S1 j ^S^jjt^ jdu/di i^tjK L ^SdjtS (^ujS 

i Sh00t3 (^u j^utidJ uijjis ^ 

jtj ^ lIuJi^j^ ^S^jt^ LlujtjJdJ idjtiUujLjjtJ ^Sdjtjj <\Jjt^ (^dj<\j ^ Jj^j^ jdu^ Ctrl + V <\j LlajdJ * 

iJjS (j liriJJU j^S^ t J^S^-UiIi 


tJ ^ISaLjJ j^jtS ^ JLjVJ DJaLjUj^jaLjaU 


(^ujS i^S^jt^ (^djdjjjSjdj^ ^ tJ Ctrl + C (^tlS <\j LlajdJ j 4Su (^jUj jtSjjjjSjtS (^ujS ^ jU (^jt^ * 

i<\£djtj£ ^jt^ (^dj<\jtjtJ ^ Ctrl + V (^tiS <\j LlajdJ j djdjtfUu ^djjj (^JjSjtS 

^ dj^^ Ctrl + C t^j^ 1 jtSdj djdjdu (.^tSuj (^La<\^ tJ (^tSjjjjSjtS (^ujS Otj^ ^ ^jt^ (^Jj^j^ ^ : (^Lluj 

, Ctrl + X 

idjdjtfL^tJ dj^JjjtjS <\S (^JjUjjSjtS (^jj£ jdj jjjJJb j jSIj djt^^jt^tj^ * 
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